Manage Reports

Report Managers and Viewers can access the Manage Reports screen and the Reporting
This incl udesReparetsts ftool dadrl ar
included in the various tabbed folders, as shown in the example below.

functi ons

t her e
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FL PLA

Note:

-.;q Test Systems Branch/Department Reports Monthly Printable Reports Monthly/Annual Holdings
Pablo Creek Region Southeast Region Webb Wesconnett Region West Region Urban Library Centers
Main Library Monthly Systems Report Balanced Scorecard Report Templates Published Reports +
Add

Report Name * Report Typg Caollection $ Description -/ Update% Ex&cul?d

3. Menthly Systems Report - Reviged 2043-07-04 Custom Systems Report Reference, Borrowers, Gate, Online | 2013-07- | 2093-07-

Report s 04 10:58 | 04 11:01

1em-widl treach B ri- Reviged 2013-06.21 Table Systems Report 2013-06- | 2013-07-

2412:09 | 031031

-Servi Wi 1at Trend Systems Report 2013-06- | 2013-07-

06 14:29 | 03 11:23

L ] Peer Library Compa s . Collections Focus (9| PIReport |PLDS 2013-05- | 2013-06-

:j%-ﬂﬂﬁniﬁipnzﬁzh il -

New LibPAS subscribers will find that their i R e p ofalderavill be empty and Report

Templates may or may not be offered depending on which Collections the user has authority to

access.

The tabbed folders enable grouping of reports for ease of navigation and understanding. Report

names are links and when selected enable execution and updating of Report settings.

Note:

Only Report Managers can create/maodify/remove reports and create Report Templates or

Publish reports.

Users wit

and PLA,

h access
State/Provincial Data Collections, ACRL, PLDS, CULC, etc.) can also access any Report
Templatescr eat ed by
library is also a member of any of these organizations that offer these publicly accessible

collections, the user will have access to each of the respective organizations folders (e.g., FL
as shown
report folders shared with the members of that organization, including the Report Templates
and Published Reports folders of that respective organization.
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Clicking on the Report name for any report opens

report selections made for the selected report. Run the report to generate the output of results
in the browser window. Some reports contain additional links to embedded content that enables
drill-downs to additional details including access to pop-up charts/graphs and download of
results. Content in chart/graphic format are represented by a graph icon. Clicking on a graph
icon (as shown above) will present the chart/graph in a subsequent pop-up window.

Additionally, export/download icons indicate the file format for the information that can be saved
locally. Clicking on these links will produce a downloadable file for viewing in the corresponding
target program (e.g., Excel, Word, etc.).

The Manage Reports screen is essentially an online Reports filing cabinet with folder tabs to
organize reports and provide access to template reports and previously published reports.
From here, new reports can be created from scratch.

Report Managers can crAg@t e nnew yr efipLoorctasl .0 QGloilcdke rit or
Report Name (or Report Template) in the Manage Reports screen and then update and save

the new report settings by selecting the [SaveasNew Repor t ] Addot troemp.orTtheb ufit t o
will add the report within the folder open when
changed in the Report Settingsd ur i ng t he r e p ocAdd Fblsler buttam,aléndtedn . T h e

by the folder with the plus symbol (+), enables new folders to be added to the Manage Reports

filing cabinet. As well, an O6Update foldero butto
Manager to Update the Name, Description and Sequence of the folder.
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Data bpnt Manage Collectons Copy Pis mport

Manage Reports

To generate 3 report, select an axising report by Name (o#low) of use the Library Trand anaior Ranking Regor links from the navigation bar (above)
Use the Add tutton 10 Creale a new reportin 3 Local folder

To Move or Remove one or more reponts, select the repont(s) (use the checkbox in the first column) and
Use the Remove bufton 1o remove the report(s) that you previously created

Use the Move dution to move the report(s) to another local folder that you previousty created

Published Reports (see below) are available to share with anyone, using the associated URL

®  ReportType * Collection ¢ Description ® Updated '

Custom Report | STATE 0EPT CO DEMO COLLECTION lzm:w | 20110801 00.00
Select "Add" to add a new The "Update Folder" link \m— Select add folder button abov
report to the selected local has been convertedto a new folder to the local foldet
report folder, e.g,, the "Demo button and is now found | Note: Fokders can not be adde
Folder" as shown in this ™ atthetop and bottomof P group (e.g., ACRL) owned b

example ‘A the folder's report list organization
=Gunt Geaph ~TION
Program A Custom Report | STATE DEPT CO DEMO COLLECTION Custom Repont 20110726 00:00
P s Custom Report | STATE DEPT CO DEMO COLLECTION Custom Repo 2011-07.26 00:00

Note:

Reports can only be added to the Report Template and Published Reports folders by clicking
the [Save as New Template] or [Publish Report] buttons respectively in the Report Settings
screen.

Remove Folders

Report Managers have t he o0 pfoliesthattdoonotitcoRtaimemy e Fol der

reports will have the fARemove Foldero option. To
these reports must be moved or removed first. Sel
the folder.

Report Monthly Reports Annual Reports Test Reports m Demo Folder Report Templates Published Reports +

umN . Descrgson . Updated  ° txecuted ®

g
Acd | | update Folder | The "Remove Foider™ option is only actve In & selected folder that does
not have any reports saved in them

(Add | [Update Fo

Report Multi -Select, Remove and Move

All local report folders now include an option to multi-select all or any number of reports using
the checkbox associated with each report. Selection of one or more reports reveals the options
to Remove and Move reports. Multiple selected reports can be moved or removed en masse.
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The header row also includes a AChec Unc ck Al
the available [Remove] or [Move] buttons triggers the confirmation dialog
box(es) to complete the request.

Users assigned the Report Viewer or Report Manager roles can access the LibPAS Manage

Reports screen. Reports Managers can create and also remove reports. Removing a report

removes any record of the report and its settings. Only Report Managers have the authority to

remove reports,but the report to be removed must also be
Report Viewers are only able to run existing reports and temporarily change the settings of

these reports.

Note:

Report Viewers can only view existing reports and temporarily revise the settings of these
reports. Report Viewers are not able to save changes, create new reports and/or remove
reports.

Remove

R paniry Monghdy Summany m Repory Templates Published Repoits +

LR T R R R L e e T D NS RN PR e S L e _u;a‘l.-_._

Remave Reparis ]
Add | | Remoye | | Move | | Updace Foldes

. 4 Ane yOu SUFE YOU Want 1o remowe the selected reporls

- AR LM e ie Repon
Bame Report Type » __Qu - + Sam F.* i g — . Updated » Exeouted "
r ACRLMerics Sample Rapon I/ L}
ol Alfniuens dismaly B | OwersaTresa | RSFR ACRIAIGEGEY Sample Repan Confirm. then Hii3bl- i B4 i | BHAS-Sel-18 i 3T
P g
R | sedect Bamove .
o+ KoM 51 e Hrser Trmrat A, ! FEagangy vio | pavaadad oo ne
) AR Mer<) bumply Begon) Crowe-To Lot FATH10 0000 | 200 14 4T
Remowve Camcel
ALRL ey Samgts Sepon Tt Forme | Cumes Fepan | ACF H 30 AT | BEA3-0-11 13
Arwl Cule Hrsmy Tl Fdigm, | derarvmn Arwncal Hals FETa8 18 8800 | Sandfean 133
odgmey. | dorariny Mariily s
.";:" Menihly Rag A ! Reprirty R wrne | oded B " Putdshest Reports *
ASd| |Rewmows | Move DA e
7 & = -
/.a/ —— et [E)
| /
°f Select the
} - 1 destination report —_——— —
Wi folder and then . -
| select Moye
| 4 . e
— \ ¥ ——
v | ¥ ol
+
| Brrwat Senea acm Lastad Shit satustan T3t Sy 3
| i -
+
| ——r—T R P
+

Column Sorting
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The list of reports can be sorted. Select a column header to sort the rows
(reports) by the content in that column. Selecting the header column again will
toggle the sort order between ascending and descending.

Report Monthly Reports Annual Reports Test Reports Report Templates Published Reports -

Add | |update Folder | Click to sort ascending or click again to sort descending l

Reporthame [ = B Reortiye © Colloction ®  Description * vpdates  * Exccuted  ©

AmecSince et Procram Table STATE DEPT CO DEMO COLLECTION Irend Regort 2011-07-26 00,00 2011-07-26 1758

Chech oty Custom Report STATE DEPT CO DEMO COLLECTION 201197-28 00.00 20110728 1126

Checkouts ar L Gate Count Gragh STATE DEPT CO DEMO COLLECTION 20110726 00.00 20140728 1056

Checkouts Per Vigit and Ent 1 Gate Count Custom Report STATE DEPT CO DEMO COLLECTION une 2011 20110801 00.00 20130728 1313

Cirgulabon It port Review Trend STATE DEPT CO DEMO COLLECTION 20110726 00,00 20110726 17.22

Reoe County ang Referenc: Trampaction Overalifrend STATE DEPT CO DEMO COLLICTION 20119726 00.00 20110726 1827

Shate (ount Custom Report STATE DEPT CO DEMO COLLECTION 2011.07.26 00:00 20130211 092¢

Llgne £°11 and YTD)

Report Types

The Report Type (Table, Trend, Graph, Cross-Tab, etc.) selected in the Report Settings
screen for the saved report is displayed in the Report Type column to readily help differentiate
reports.

Report Monthly Summary Report Templates Published Reports +

A selection of reports designed 1o demonstrate the reporting features of LIBPAS
[Add | [update Folder |

—
Report Name Report Typk Collection . Da s ripticn o Updated ¥ Executed ¥
ACRLMetricy Sampie Report | OwveraliTrend | ACRL Library Trend Repon 201 3-06-95 03 | 201 3-06-19 04:37
ACRLMeirics Sameie Reppr | Comparison | ACRL Pavipd Compariepn 2013-06-95 02:51 | 20130213 00:58
ACRLMatrics Sample Repod Cross-Tab ACRL Croas-tab Repon 201 2-05-90 00:00 | 2013-03-0% 16:43
ACRLMeirics Samete Recpr: Cusiom Formai | Cusiom Repesi | ACRL 201 3-03-08 1837 | 201 304410 10034
Annuai Rwnigay Takbie Rutgers Libraries Annusl Dats 0120598 0000 | 309 30419 10032
Rutgers Libraries Monthly Data
£ F R Graph ACRL Eased o0 Circwlaiizn - & comparics hey ragos - with 201 3-03-0% 18:08 | 201 30305 18:13

Report Templates and Published Reports

A Report Manager, if logged in for an organization that owns a Collection, can create report
templates based on those Collections. Report templates are automatically added to the Report
Templates folder. Template reports are accessible by any LibPAS user that has access to the
Collection, including users at subordinate levels in the organization (unless other access
restriction have been applied by the Collection Manager i see Collection Access
Restrictions).
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Report Managers can also Publish Reports. Published reports are

automatically added to the Published Reports folder. Published reports have a

unique URL assigned to them that can be used on any website, or distributed
by email, for example. Published reports have the advantage that users accessing a Published
report do not need to login to use the report, which makes sharing your report with a wider

audience very easy.

Create a New Report

Tocreateandsetup a new repolddp bbbt tkhnonashehdwn,

report folders at the top and bottom of the selected Local folder.

o
=

-
-

Report Name

PO Report Templates Published Reports
Add }

+

- - -
Report TypE Collection ™ Descriptidn

Updated ~

Executed *

Users, Service Availability and Use

Comparison | CO DEMO Collection

2013-07-05 04:49

2013-06-19 13:48

o O3

Collection Review

Table CO DEMO Collection

2013-01-27 21:02

2013-05-16 0914

Thi s wi | IRepon Settingsd es dir e e n belav. Fhh epem settings screen

enables the selection of Pls from any available Collection.
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Report Settings [ {001 Format

r~Report Settings

= s Bebor MIEW| Sclecta Data Collection and Perid
Peried 201205 =

Report Name System Summary Report

Descripion Symmary view of key measures of Circulation and User Base 2 Name and Des

| : | Title
| Report Folder Reped -I = Save

i Save ] [ Save as New Repon ] Save as New Template [ Publish Reporn ]
Filters

Group - Al groups -
[ wpED -Juv

VIDED - TEEN
Circelation Totals

)E Selecta Report Type

Pl Report Pericd Comparison
Trend/Pl Pl Gap

Graph,Pl Cross Tab Report
Summary Frequency
Summary Graphs Custom Report

[ Add |

Notes:
Only Collection owners can create, updatd

templates.
Publishing a report creates a separate cop
and adds this copy to the Publizshed repo

To begin creating a report, select a Collection from the Collection select list, e.g. Systems

Report, as shown above. Once a Collection is selected the screen will automatically refresh.

Selecting a collection confirms the data source, the periods of data available and the Pls

included in the data collection. These available Pls will appear in the select list (shown in the

purple box i Step 4) for the selected Collection. To expedite the selection of Pls and to Add

these to the Report, you can select a Group name from the Group select list to focus the list of

PlIs on those included in the selected Group. To add a PI to the report, select the PI by clicking

on the PI name. The selectedddP|l t beaddetRbpwit Bhl t ght
Settings. You can also multi-select Pls in the PIs list by holding down the control key

(command key for Apple useAddd wbe dhaelsslecedRisttd ng Pl s.
the Report Settings. The selected Pls will be added in the same sequence order they appear in

the data collection.

Multi -Collection (Data Source) Reports
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You can also add Pls from more than one Collection. To do so, simply select
a different Collection from the PI select list and add the Pls as appropriate.

Note:
LibSat subscribers can similarly add Customer Satisfaction data to their reports by selecting and
adding the questions that relate to captured LibSat customer data.

Any Pl added to a Report can be used as a filter, as highlighted below in the red and green
boxes. For example, low, high or a low to high range of values can be set to provide filter

criteria. The A% Filter L ow-percentage filterradge.cBy n al so b
setting the Filter Low value to 10% for example, LibPAS will filter values based on comparing
the value for the current usero6és |l ogin | ocation,

within +/-10% of that PI value will be included in the report output.

Wohames | Other Colsctions [
1 Volumes held (as of Juns 30 reporting year) 4,518,420 4000000 000000 EXPLM 1
[Serlats ) ] ] |
s T 4, Current Serials Total 'Pz.ﬁz:- 10% IEJCP'LM 2 u
Tokal Library Materials Expenditures I
o 15, Total Library Materialy 10,454 644 I k} “
Check Login :f' "':

1o Location
Include Value

If you select the Report Type: Graph/Pl, the Report Settings screen provides an additional

option to add an fAOverlayo on any Graph generated
An overlay presents data from another PI as a line chart superimposed on the bar chart for the

underl ying Pl . -t d@thilsatviicru@alcdrrheslsp to convey the
values of two Pls. To add an overlay, simply click in the appropriate field in the Overlay column

and then select the desired PI for the Overlay from the Pls in the Pl select list offered in the pop-

up window. I n the example above, the Pl for the
(EXPLM) has been added as an Overfi&€urrent h&ePialf
Totals. o

Report Options

Selection of the Options tab shows the various available report option settings (see below)
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Report Settings |

Format
— Options
Include Seq Prompt ¥ Summary Exclude

¥l Text PIs 1 Total ¥ Total Header

iR i 7 .
My Location 5 N Responses (N) Null Entries
Collection Owner Yl 0 Values

3 Avg ¥l Avg o ,

Percentage Change Derivative Totals/Avgs
Section/Group Name 4 | |Max Max Filter Settings

¥l Item No 5 Min Min ¥l  Links
Notes 6 Median ¥l Median
Definitions 7  25th Percentle 25th Percentile

Yl Details 8  75th Percentile 75th Percentile

The various report Options control what is included/excluded from the report outputs. By default

those options that ar e
box), and

t hose

udeo sect
selected

necl
ar e

t he
t hat

ected in il

options

s el

output (orange box). For example, the report output for the above settings would include: text
Pls, My Location (the location associated with your login), Item No., Details (names of Library
locations returned by the report), Summary data (including: Total, Average, Median); and the
report would exclude: null entries, 0 Values, and Links (any dynamic linked content usually

included in the report).

The following is a summary of the report options currently available.

Option

Description

Check option to include

Text Pls Check this option to include the text Pls and associated data in the report
output. If you only want numeric Pls and values included in the report
output, leave this setting unchecked.

My Location Check this setting to force the inclusion of your (login) library and

associated values in the report.

Collection Owner

Check this setting to include the
associated values in the report, e.g., ACRL is the owner of the ACRL data
collection, or PLA is the owner of the PLA data collection.

Percentage Change

Check this option in the Trend/PI or Trend report to add the percentage
change of values between each selected period included in the report.

Section/Group Name

Check this setting to add section/group names to the report. These
group/section names are added as headers in the report and show which
group/section the PI belongs to in the data collection.

Item No Check this setting to add Item No. prepended to the Pl name field.

Notes Check this setting to add notes (annotations about values included in the
report) as a footnote to the report.

Definitions Check this setting to add definitions for the selected data elements as a
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footnote to the report.

Details

Check this setting to include the location names and values in the reports.
If any of the Summary options (below) are selected, then unchecking this
setting will exclude the location names and values from the report but the
Summary values will still be included for those locations included in the
scope of the report.

Summary

Check/Uncheck to toggle inclusion/exclusion of Summary data options.

Total

Check this setting to add total values to the report.

Responses (N)

Check this setting to add N - number of responses to the report.

Avg (Average)

Check this setting to add AVG value to the report.

Max (Maximum)

Check this setting to add MAX value to the report.

Min (Minimum)

Check this setting to add MIN value to the report.

Median

Check this setting to show Median value to the report.

25th Percentile

Check this setting to show 25th percentile value to the report.

75th Percentile

Check this setting to show 75th percentile value to the report.

Header Check to hide the header on report
Null Entries Check to exclude locations with only null values
0 Values Check to exclude locations with only zero values

Derivatives Totals / Avgs
(Averages)

Check to exclude summary total and average value for the derivative Pls

Filter Settings

Any filters used are displayed by default. Check this entry to exclude from
the generated output

Links

Disables all links in reports that feature drill-down, download and pop-up
links. Useful when only printing and/or embedding report outputs.

Results Filtering

Any Pl added to a Report can be used to filter records. Plus/Minus Percentage (%) filter ranges,
Minimum and/or Maximum values can be defined. Filter settings ensure that only records with

values that

a percentage

me et the filter criteria are i

range filter
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exampl e, Li bPAS wi ll filter based on he
and returns data records within +/-5% of that PI value (e.g., Value = 100,000;
Percentage Filter = 5%; Filter Range is 95,000 & X A 105,000).

It is also possible to filter records based on the text elements (.g., Library name (shown below),
County, etc.). Hover over the corresponding text box and mouse-click to open the filter settings

pop-up window. Select (highlight) the listed choices required for your filter. Then, click Update
when you are done.

Reports Help Logout

Options Format

—Report Settings

Collection CO DEMO Collection -

[ hl
@ Fiter - Mozilla Fircfox W S =l
Period 2011-01 ~ Comparison Period 2011
Search or enter address
Report Name Users, Service Availability and Use- Revised from template ]

Close
Description

Library Name
Title [[Minclude my location
—Al- || Another Great Librany [
Another Great Library One Great Library
Report Type Perod Comparisan Carter » Repeort Felder Report o One Great Library -
’ Run ] [ Save ] [ Save as New Repont ” Save as New Temp Update
Filters

Locations I ® 2013 Counting Opinicns {SQUIRE) Ltd.

CO DEMO Collection

General / -

N;mLieﬂ[ ||An0ther GreatLibrary|One Great Library M/—_ ‘ 5 ‘x
(b

Registration and Usage

Reqistered
Cardholders

600,000 5% 1

tlew 1,000 900 2

Reqistrants x
Library Visits

1,000 1100 3 b- 4
Hours of

Operation 100 80 120 4 x

Group - All groups - -

General -~
1 Library Mame 7
2 Street Address T

Report Types

LibPAS offers many different Report Types that give different views of the data. Most tabular

report types feature graph icons to pop-up graphs for the selected results and downloadable
Excel files enabling off-line analysis and reporting, and or archiving.

Table Report T The Table report provides a summary view of the data by reporting location for
a given period. The report features interactive column sorting, pagination options, and graph
icons linked to ranked bar chart views as well as an Excel download. Results for your location
are highlighted (a different color is used) in the tabular and graph outputs, for ease of
identification and comparison. Options include the inclusion of; summary data (e.g., Avg,
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Median, Max, Min, Total, N), notes, group names, definitions, etc. or the
exclusion of; Null Entries, 0 Values, Header, etc.

Example Table Report

Holdings, Staff, Income and Expenditures

Collection: PLDS  peniod: FY2012, Start 2012-01 months: 12

Lecations (10) g uﬁaz-mn: . 2 e Y 3 2
4 Holdings 19. Yotal income (total of itema 20.23) city
BUFFALO AND ERIE COUNTY PUBLIC LIBRARY "o a2 2EMLEN $26.702.888 Peltaie
COLUMBUS METROPOLITAN LIBRARY 5% %) ARALX ) N304 54,008,190 Coduminn
FRESNO COUNTY PUSLIC LIBRARY "an 1,979,668 2emen 125000 410 Fresne
GVWINNETT COUNTY PUBLIC LIBRARY SYSTEM 842 046 10 $10,042.¢% 10,087 800 Lawrencevile
INDUANAPOLES- MARION COUNTY PUSLIC LIBRARY oI 1087 40 40,1281 $Srane Induanapory
JACKSONVILLE PUBLIC LIRARY| s 2002 0137012 29,002,400 fror—
KRN COUNTY LIBRARY B4 223 10002377 780600 STATAAGY Daberiheld
PALM BEACH COUNTY LIBRARY SYSTEM Ba8029 112487 40574770 $20080 234 West Paim Beach
SAINT LOUIS COUNTY LIBRARY 5148 2002402 097120019 F LT = Lown
WAKE COUNTY PUBLIC LIBRARSE S Wi 1552 $90.6452.02% $19.213.006 RALEIGH
i i i iy
ot 176,78 1971083 428,863,155 06200908
v o434 197100 2060316 $3052000
Max man 4398 11503070 66,066,700
'S 208 1000377 1526048 STAT4ABY
Vedian w20 141400 2054514 s
[ Aers | VALUES
[ fuan 1 fuaax
[POPULATION OF LEGAL SERVICE AREA | 5% |

Table Report Tips:

Display more libraries: At the bottom of the report, increase the number of records per
page
Sorting: Click on the arrow at the top of any column to sort libraries, i.e. by population size,

etc. Shift-Hold, Mouse-Click allows data to be sorted by multiple selected columns sorted by
the sequence of selection and sort direction selected in that sequence.

Printing: For larger print-outs adjust your "Page Setup” i.e. "Legal" or "Landscape” or
download the results into Excel and further adjust the format.

Bar graphs: To enlarge a bar graph click on "Expand" icon. To print or embed bar graphs in
other documents, right-click on the graph and Save to a local folder or use the copy image
feature (if available with your browser) to copy-and-paste into another document.

Table Report Features
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4 Moidings - A GENERAL INFORMATION

Number of Ciick column header to sod)

Holdings, Staff, Income and Expenditures records returned records by the values in that -, =
column in ascending of Hm
cotecen: PLDS  period: FY2012, Start 2612-01 months: 12 descending order o —
i imio
f e | R [ Lo
i Lecations (20) ‘{l& stion of legal service arsa _
AUSTI PUBLIC LIBRARY e
DUFFALO AND ERIE COUNTY PUBLIC LIBRARY 12040 |
CHARLOTTE MICKLIMEURG LIBRARY m waaze
CINCHNATI AND RAMILTON COUNTY, PL OF 202,374 spane |
COLUMBYS METROPOLITAN LIBRASY 050 540 LI sn l
LOMONTON PUBLIC LIBRARY "an wzan |
TRE 80 COUNTY PUBLIC LIBRARY w0an ey
GVMRETT COUNTY PUBLIC LISRARY SYSTEM 1200 mnu'l
IDARAPOLIS- MARION COUNTY PUBLIC LIBRARY ) rauradd 7,320
JACKSONVILLE PUBLIC LIBRARY T80 2z rf I/ﬁ?fm ] 39,002,400
: Yy i 0 i
| el
gl Bl g ot anan WATI —— o data in comns .
oy o AW ! as fi n;(ed bar chart Rhm
e 987920 2558006 . Bl ¢ 28250
ua o0 1080377 IS AT
Mesn 28 10278 22381 $92.196487
10 L] Sort multiple columas by holding 3 umn hesdes Choose the number
g 0 —— of records displayed
Page navigation
per page

FILTIRS [ vawrs
S fwax
[POPULATION OF LEGAL SERVICE AREA [ 1o [

Review fiters that have
" been apphed

Pl Report 1 Pl Reports present the data for each selected Pl in a rank ordered table, including
summary data for the selected Pls (performance indicators) and Period. By default, the output
includes the Average (mean), Total, Variances and Quatrtiles for the selected PI(s). As well,
summary data Options can be added and the sequence and prompts used can be customized
as desired.

Example Pl Report
4, Holdings

1 KERN COUNTY LIBRARY 1,080,377

2 GWINNETT COUNTY PUBLIC LIBRARY SYSTEM 1,089,647

3 FRESNO COUNTY PUBLIC LIBRARY 1,179,665

Ranked sort
4 WAKE COUNTY PUBLIC LIBRARIES 1,653,228
order. Sort
direction 5 COLUMBUS METROPOLITAN LIBRARY 1,715,531
can be set [ PALM BEACH COUNTY LIBRARY SYSTEM 1,912,487
Inreport , 7 INDIANAPOLIS-MARION COUNTY PUBLIC LIBRARY 1,947,443
settings.

g 3 SAINT LOUIS COUNTY LIBRARY 2,062,482

9 JACKSONVILLE PUBLIC LIBRARY 2,848,782

10 BUFFALO AND ERIE COUNTY PUBLIC LIBRARY 431,188
—— Total 19,710,830

Optional | Avg 1,974,083

Summary data L g 4,321,188

included b -
Min 1,080,377
Median 1,814,009
’ . L rtile - 25% 2

Lower (25%) and Upper (75%) Quartile Range_\ ower Quartle (162482

L..__ Upper Quartile - 75% 1,179,665

Wariance range (highlighted in grey abaove) for Variance - 25% above average 2,463,354

upper and lower range: 25%above and 25% ' e 1,478,312

below average

Graph/PI i Displays the values for the Pls in a bar graph sorted by Pl value in ascending or
descending order. The sort direction is set on the report settings screen by clicking the
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directional arrow related to each Pl selected. This report type supports the use
of overlays as shown below.

Books - Books - Adult & YA

Books - Adult & YA
0 10,000 E'B,lr‘liﬂ w,p:n dD,IEIII 50,000 60,000 ?ﬂ,'.IIIJI’.'I

Graph/Pl Overlays

The Graph/ Pl report type rpraogywi dehsata csaent thien od i fsorl aay
generated bar graph. The overlay results appear as a line superimposed on the generated bar

graph, with the scale for the overlay along the top axis, and the scale for the bar graph along the

bott om. Thi-sabubaanlondroans help to visualize the
two Pls. To create an overlay, simply click in the appropriate Overlay field to get to the pop-up

screen where you can select the desired Pl to overlay. In the example (below) the PIforii Bo o k s
-Adult & YAO circulation (ADYABOOKCI) has been ad:
holdings.
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Summary i The Summary report compiles a summary view of each PI included in the report for
the chosen period detailed by the selected summary data options (e.g., Total, Average, Max,
Min, Median) selected in the Option tab. The summary values reflect the data returned for
those libraries included within the scope of the report settings (e.g., as shown below, those
libraries having a population served +/- 5% of the Population of Legal Service Area reported by
the Library associated with the user login).

Summary Graphs i The Summary graph report (a box and whiskers diagram) presents the
spread of values recorded by those Libraries within the scope of the report. The resultis a
comparative picture for the selected PI(s) for the chosen period for the login Library relative to
the value this Library has reported. There are markers for the minimum, maximum, and
average values. The red box represents where 50% of the results fall between the 25th and
75th percentile. See below.
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